
Covid – 19 Risk Assessment March 2021 

March 2021 Risk Assessment completed by Mike Coyne 

Date of Risk Assessment: 26th February 2021 Update in readiness for full reopening on 8th March 2021 

Description of activity being risk assessed: School opening during ongoing Covid-19 pandemic 

 

The risk assessment is based on the mitigation of risk of being infected by, or of spreading, Coronavirus. It is based on five key principles: 

 

 
1. Social Bubbling: Classes will continue as social bubbles from 8th March 2021 and we will limit the mixing of these bubbles. Class bubbles are 

reduced in size post partial closure. The federation has taken the decision to retain the current class structure and review on a weekly basis 
based on viability. The effectiveness of social bubbling and the reduced risk of transmission in small bubbled groups is the key factor in this 
approach. 

2. Social Distancing: Pupil social distancing is not an expectation within class bubbles as it is unrealistic and the bubble structure is the key defence 
against spread of infection.  
School Staff are expected to observe social distancing. This is an important part of the federation strategy and specific guidance has been given 
to staff to outline both the control measures (implemented by the federation) and the individual responsibility of staff contribute to reducing 
risk of infection on site. 

3. Effective Hygiene: Effective hygiene routines (detailed below) will continue to be a key part of reducing risk. 
4. Contact Tracing: Our schools keep records of contacts with each other and with the social bubbles in school. This will enable us to identify who 

will need to self-isolate in the event of a positive test.  
Parent contact with teachers is predominantly via Class Dojo or by telephone. Parent contact with the school office should be by email or 
telephone call. In very limited occasions that staff meet parents in person, safety protocols are followed. 

5. Clear Routines that support 1-4 above: The decision to retain all classes in the existing bubble structure has been based around the effective 
nature of the Covid-Safe routines already established to limit contact. 

 

 

The column below in blue shows the established elements of our risk assessment that were in place in the autumn. The orange 
column shows elements that are new or have been subject to amendedment. 
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What are the 
hazards? 

Who might be 
harmed and 
how? 

Existing Controls Maintained Additional Controls from 
08.03.2021 

Action by 
whom 

Action by 
when 

Action 
completed 

Contracting or 
spreading of the 
virus within the 
school 

 

All staff pupils 
and visitors to 
school 

 

Both schools have established social 
bubbling in class groups of up to 30 
(smaller during partial closure)  

Social distancing not expected for 
children within bubbles. 

All break times & lunchtimes are spent 
in class bubbles with dedicated staff. 
(Exception is EYFS shared outdoor 
area) 

All parents expected to wear masks 
while on school site. 

All staff expected to wear masks when 
interacting with parents on site. 

Use of HAJ & SWI school halls for staff 
breaks to support social distancing. 

Timetabled breaks for staff to reduce 
adults in communal areas. 

Staff encouraged to limit time on site. 
i.e. 30 mins at each end of day outside 
pupil contact & go home for PPA where 
to avoid grouping in rooms. 

Visors made available to all staff for 
use in classrooms (optional). 

All staff reminded of control 
measures to support staff 
social distancing & of their 
responsibilities to each other. 

All meetings conducted 
virtually. 

Increased ventilation of all 
rooms – to include scheduled 
room ventilation during lunch 
and break times. 

Staff required to wear masks 
in internal communal areas. 

 

All staff 

 

 

All staff 

 

All staff 

 

 

All staff 

 

 

 

08.03.2021 

 

 

26.02.21 

 

08.03.2021 

 

 

01.03.2021 

 

 

Track & Trace 

All School staff are mapped against the 
social bubbles they have contact with 
for T & T purposes. 

Bath Spa Trainee Teachers 
(Placement 2) to be briefed 
regarding risk assessment. 
They have the same 
expectations and 

MN 19.04.2021  
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Visitors are kept to an absolute 
minimum. Essential visitors who do 
have direct contact with school children 
or staff will be recorded along with 
dates, times and contact details. 

All visitors receive HPF Visitor Protocol 
in advance (if possible) or upon arrival. 

Note: Delivery drivers who enter school 
must wear masks & sanitise hands if 
they enter the building. 

Bath Spa Trainee Teachers are 
allocated to classes and have been 
briefed regarding risk assessment. 
They have the same expectations and 
responsibilities as teaching staff. 

responsibilities as teaching 
staff. 

 

 

 

 

 

 

 

 

 

 

Clear Social Distancing signage around 
the site. 

Staff on entry points to avoid queuing 
into the building. 

Signage updated and 
refreshed 

 

 

MD 01.03.2021  

On entering school all pupils will be 
asked to wash hands or if not 
appropriate use hand sanitizer. 

Clear routines for handwashing on 
entry, after toilet use, after breaks, 
before eating and on exit of site. 

Clear posters and regular video 
reminders of good handwashing 
procedure. 

All classes to plan explicit re-
teaching of Safe 
handwashing and sanitizing 
techniques and general ‘germ 
awareness.’ In week 1. 

Teachers 08.03.2021  
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Check if any members of school 
community who use public transport 
are wearing a mask. Email Parents 

Parents will be asked to stay outside of 
school building whenever possible and 
any issues to be communicated by 
email or telephone. 

Texts and signage to ask parents to 
contact school offices by phone or 
email (including details) 

HAJ office staff available via intercom 
for urgent messages. Social distancing 
measures implemented & masks worn 
when at gate. 

Class Dojo adopted as direct 
messaging service for parents to 
teachers. (communication reminders 
sent out). 

    

Each school to have identified space 
for isolation of children displaying 
symptoms until collection. Keep 
contents of space to a minimum to aid 
cleaning process. Ensure room is 
always available and signed. 

 

PPE available for staff to accompany 
unwell children. 

 

    

If the isolated person needs to use the 
bathroom then a designated bathroom 
must be used and bathroom to be 
cleaned before further use. 
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Accessible toilets in both schools 
designated as area. Process is in place 
for cleaning promptly after use and 
before next usage. Clear signage used 
to indicate availability of room at other 
times. 

Anti-Bacterial Cleaning materials 
available in these toilets. 

Ask person/pupil with symptoms to 
leave by the nearest external door  

SWI: Main entrance 

HAJ: hall doors 

Staff supervision for handover to 
ensure clear guidelines on isolating at 
home for pupil and family members. 

Process is in place for cleaning 
promptly after use and before next 
usage. Clear signage used to indicate 
availability of room at other times. 

Anti-Bacterial Cleaning materials 
available in this room. 

    

Potential 
contamination of 
buildings/equip
ment 

 

All pupils staff 
and visitors 

 

All contact points are sanitized before 
school key areas (e.g. door handles / 
surfaces / light switches) are sanitized 
at lunchtime. 

Equipment is cleaned regularly to 
reduce risk of cross infection. 

Cloakrooms store a minimum of items: 
small school bag, lunch box, coat, 
water bottle. 
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Children actively discouraged from 
putting equipment in their mouth – 
cleaning or disposal if this happens. 

Ensure stocks of cleaning materials are 
maintained in each classroom. 

Classroom iPads are cleaned between 
uses. 

Shared PCs or laptops are sanitized 
between uses  (Using anti- bacterial 
wipes provided) 

Contamination 
through 
coughing and 
sneezing 

All pupils staff 
and visitors 

 

Children are reminded to use tissues 
provided to catch coughs and sneezes 
and designated bin for disposal. 

Display catch it, bin it, kill it posters in 
all classrooms, toilets and entrances 
and exits.  

When unable to access a tissue (e.g. 
outside or unexpected sneeze) children 
are reminded to catch sneezes with 
hand or elbow and then to immediately 
wash hands. 

Regular reminders to children. 

Tissues are available in rooms with 
covered bins for disposal. 

Cleaning materials available for touch 
surfaces. 

All classes to plan explicit re-
teaching of Catch it, Bin it, Kill 
it and general ‘germ 
awareness.’ In week 1. 

Teachers 08.03.2021  

Each classroom has a handwashing 
station with soap and paper towels. 

Sanitizer available in all rooms. 

Basic first aid (in sealed box) and PPE 
available in each classroom. 
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Good supply of soap, paper towels, 
hand sanitizer and PPE available at all 
times 

Pupils, students, staff and visitors must 
wash their hands: 

• on arrival at school 
• after using the toilet 
• after breaks and sporting 

activities 
• before food preparation 
• before eating any food, 

including snacks 
• before leaving school 
• after sneezing/coughing. 

 

Use of hand 
sanitizers ** 

 

All pupils 
visitors and 
staff 

Effective use of hand sanitisers that 
contain at least 60% alcohol. (Supplies 
are maintained and staff are aware of 
safety data sheets). 

Sanitizer available: 

• On entry and exit to school site 
• In classrooms 
• In offices 
• In staff kitchens 
• In areas with shared equipment 

(e.g. copiers or PCs) 

Staff and children have regular 
reminders how to use sanitizers ie. 
must rub well on all areas of the hand 
until dry. 

Supervision by staff to ensure safe use 
of sanitizers 
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Safety data sheet for the product(s) 
obtained from HPF supplier 

Cleaning of 
school building 

School staff 
and cleaners 

Daily cleaning of all areas 
supplemented by sanitization of contact 
points at the end of every lunchtime. 

Cleaning routines monitored and safe 
anti-bacterial spray used for all 
sanitization. 

PPE available to all cleaning staff. 

PPE is removed in controlled 
circumstances and as regularly as 
necessary to protect the user and 
disposed of carefully as contaminated 
waste. Training video shared. 

 

 

   

Hand washing facilities are available for 
cleaning staff or those attending 
accidents including bodily fluids & 
alcohol based (60%) hand sanitizer 
available.  

 These are to be used after: 

• Handling waste including body 
fluid spills and hazardous 
medical waste. 

•  Cleaning 
• After emptying bins 
• After using the bathroom 

Each school has a designated space 
for staff to wash and sanitize hands 
after cleaning. 

Posters displaying effective 
handwashing techniques are displayed 
in all staff toilet and handwashing 
areas. 
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Social 
Distancing & 
Contact 
Limitation 

 

All staff and 
pupils 

 

Social Bubbling to reduce contact. 
Bubble integrity is maintained by: 

• Staggered starts & finishes 
• Break times will be staggered 

and will be taken in outdoor 
zones. 

• Packed lunches and school 
lunches served in classrooms. 
 

School staff expected to social distance 
from each other at 2m+ 

PE / games and clubs take place within 
class bubbles. 

Staff will have staggered breaks and 
lunchtimes. 

 

HAJ & SWI halls will continue to be 
used as socially distanced rest area for 
staff – Please only use the staff room 
for the preparation of food and drinks. 

 

School drop off / pick up will be 
carefully supervised by FLT daily. 

 

EYFS children to eat their 
lunches in their own class 
bases. 

 

Staff at HAJ are asked to 
have PPA off site and to hold 
all meetings remotely with no 
physical groupings 

 

Staff at SWI may remain on 
site (different PPA model) but 
need to ensure they are using 
a space that allows social 
distancing. SWI staff to hold 
all meetings remotely with no 
physical groupings. 

 

All staff are asked to wear 
face coverings (masks) in 
communal areas where social 
distancing is compromised 
e.g. corridors / kitchen areas / 
visiting offices. 

 

Football Clubs will start for 
Y2-6 pupils on a pay and play 
basis with Progressive Sports 
from 08.03.202. All of these 
clubs will take place in class 
bubble groupings. 

KS1 pupils will have a cricket 
taster day in T4. This will be 

EYF Team 

 

 

01.03.2021 

 

 

 

Ongoing 

 

 

 

 

 

01.03.2021 

 

 

 

 

08.03.2021 

 

 

 

15.03.2021 
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in class bubbles and will be 
outside with external coach. 

 

No indoor PE (unless hall floor 
sanitized after use), assemblies or 
gatherings in communal spaces. 

KS2 ICT suite must be cleaned by 
outgoing class after use. Suitable 
cleaning materials available. 

Play spaces for class bubbles are 
clearly marked and staff support 
children to play constructively. 

 

 

   

Lunches are eaten in classrooms with a 
dedicated adult: 

• EYFS, KS1 and KS2 to eat in 
classrooms 
 

    

Provision of first 
aid 

 

All staff pupils 
and visitors 

 

Outdoor first aid continues within the 
use of designated areas. 

Break time duty staff are equipped with 
first aid kit and suitable PPE to be used 
if required. 

Dedicated lunchtime staff take 
classroom first aid kit out to the 
playground along with PPE to be used 
if required. 

 

PPE is available and a lidded waste bin 
to dispose of any contaminated waste 
and PPE.   
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Staff MUST wear gloves and aprons 
when dealing with any form of bodily 
fluid. 

Staff should wash hands for at least 
twenty seconds in warm water with 
plenty of soap and dry thoroughly after 
dealing with pupil and complete any 
accident forms as usual. 

Administering 
medication 

 

Staff Medication only allowed in line with 
HPF medication policy.  

Staff follow handwashing guidance 
after issuing medication. 

    

Pregnancy 

 

Staff Pregnant Staff to be treated as 
vulnerable and have individual risk 
assessment of proposed duties. 

Pregnant staff with health 
complications may be 
designated clinically 
extremely vulnerable (CEV). 

01.03.2021   

Office/Receptio
n staff 

 

Staff 

 

Parents/carers and pupils reminded to 
keep visits to office to a minimum. 

Parents/carers to use email or 
telephone to contact staff 

Class Dojo direct messaging adopted 
to give parents access to teachers 
directly.  

Unavoidable access to school foyers to 
be carefully managed. One person per 
foyer at one time and office staff to 
keep windows closed when talking to 
parents. 

 

 

 

   

All payments to school to be made 
electronically.  
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Deliveries to 
school 

 

All staff, pupils 
and delivery 
drivers 

 

Whilst placing the order add advice on 
delivery procedures within school.  

Ensure good supply of antibacterial 
wipes are in place for staff. 

 

Once school receives a delivery 
wherever possible items will need to be 
wiped over using anti-bacterial wipes. 

    

Dealing with 
unwell children 

All staff and 
pupils 

 

Children that become unwell with non-
Covid symptoms will need to be sent 
home in the usual manner ensuring 
they are kept away from others as 
much as possible to minimise spread of 
illness.  

Public Health England poster guidance 
followed regarding childhood illness. 
Posters in offices. 

Reminders to parents/carers 
to not send unwell children to 
school. 

 

Mike Coyne 

 

 

01.03.2021  

Premises plant 
and equipment 

All staff, pupils 
and visitors. 

All maintenance checks to be 
completed prior to opening of school to 
ensure everything is functioning as it 
should.  

Planned maintenance is conducted 
outside school hours where possible. 
Contractors will be instructed to 
sanitize all areas after their visit. 

 

    

Fire drill All staff and 
pupils 

Fire drill procedures and fire safety 
notices 

Fire Drills in week 2  Mike Coyne 

 

15.03.2021  

SEN children Staff and 
pupils 

Plans in place in relation to potential 
behavioural issues in line with/reviewed 
by SENCO  

 Helen Lees 

 

Ongoing  
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SENCO to identify key children who 
may find social distancing and / or 
different routine difficult. 

Individual plans implemented for each 
identified child e.g. visual prompts / 
social stories, lunchtime provision, etc. 

 

 

 

 

 

Social Bubble 
Mixing:  

Early Bird Club 
& Hanham After 
School Club 

Staff & Pupils EBC and HASC collaborate to ensure 
that the federation risk assessment is 
followed. All children at either provision 
should be booked in advance. 

All play equipment is cleaned / washed 
regularly. 

Contact surfaces (tables, mats etc) are 
cleaned after every session. 

All children have a temperature check 
on entry / exit. 

 

EBC and HASC accepts all 
children back into key stage 
social bubbles to reduce risk. 

 

Sue Broad 

 

 

From 
08.03.2021 

 

 

** Most hand sanitizer products contain a high volume of alcohol, which is the reason for hand sanitizer fire concerns.   Alcohol based hand sanitizers should 
be stored away from all heat and ignition sources, including (but not limited to) sparks, open flames, any type of electrical outlet, switches or equipment, and 
extreme heat. Caution should also be used when hand sanitizer has been used and individuals may come into contact with heat/hot surfaces etc. 

 

Staff - COVID19 – You many also need to consider/conduct risk assessments on individual staff members should 
this be required ie those Shielding, Vulnerable, Pregnant, BAME etc.  This should be in line with up to date 
Government/HSE Guidance – Please discuss this with your H&S provider should you need specific/individual 
advice on this going forwards. 

 

 


